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LQ: Can I write a letter to my new 

teacher?

Success criteria:
Follow all given instructions

Start your letter with Dear…..

Write in paragraphs

Miss a line between paragraphs

Sign off your letter



Today, you are going to write a letter to 

your new teacher introducing yourself.

We know some of you already know your 

teacher; however, there may be things 

they don’t know about you or you might 

have changed over the past year.



Before you start writing, gather your ideas. 

You can use the planning sheet to help 

you.



In the first box write down…

• Who is in your family.

• Who you live with.

• What pets you have.

• What you like doing in your own time.

• Any outside clubs you attend and any 

hobbies you might have.

• Your special quality.



In the second box write down…

• What you have most enjoyed in 

school this year.

• What you have least enjoyed in 

school this year.

• Who your closest friends are.

• What you like doing with your friends. 



In the third box write down…

• What you are looking forward to 

next year.

• What you are  looking forward to 

finding out about your class 

name.

• What you are looking forward to 

in the future.

• What you would like to be in the 

future.



Let’s start writing.

How should we start our letters?

Dear Miss Miller,

Dear Mrs Green,



Your first paragraph should introduce 

yourself. 

Remember, your paragraph should start 

on a new line, underneath

your greeting….

Look at the following 

example…



Dear Mrs Green,

Hello, my name is Bob and I am eight years old. I live with 

my mum and sister in Bath. I have a pet giraffe called Zeb 

who is extremely tall! At home, I enjoy listening to music, 

watching Disney films and spending time with my family. I 

am also learning to play the guitar and go to gymnastics 

club every Tuesday. The best thing about myself is that I am 

kind.

Use the above to help you to continue your paragraph.



We are now ready to start our next 

paragraph which is all about school!

Remember, you will need to miss out a line.

Look at the following 

example…



I would like you to know that I enjoy art, English and 

French. I’m not so keen on computing because I 

find it tricky. My close friends are Bill, Ben and Benji 

who I like playing football with. At school, I enjoy 

taking part in tennis club and using the library.



We are now ready to start our third 

paragraph. This will include, thoughts about 

next year in school and your hopes and 

dreams for the future. 

Remember, you will need to miss a line 

before starting this paragraph.

Look at the following 

example…



I am looking forward to Mill on the Brue in 

September. Next year, I can’t wait to find out 

more about Brunel’s engineering work. When I 

am older, I would like to be a scientist. 



Your final step is to sign off. Again you will 

need to miss a line.

Look at the following 

example…



I am really looking forward to getting to know 

you and I hope you are looking forward to 

getting to know me too.

Best wishes

Bob



Plenary

Read your letter back through to check for 

mistakes and that it makes sense.


